
Guidelines for Camera-ready paper and Copyright 
submissions, and Registration process 

 
Dear Authors, 
Congratulations once again on your accepted paper in CODEC 2023. This conference will be held in 
physical mode, from Dec 14-16, 2023. No virtual presentations will be allowed. Information about the 
camera-ready paper and copyright submissions, and registration process are given below. You are 
advised to go through the steps very carefully in order to avoid any delays and inconvenience. Failure 
to do so will likely forfeit your paper acceptance.  
 
1. Preparation and Submission of Camera-Ready Papers 

The detailed comments of the reviewers for your research paper can be viewed at the MS CMT 
submission page (Author Console) of your respective track. Please log in to view the reviewers’ 
comments and revise your manuscript based on those comments. The camera-ready version of the 
paper must be prepared in accordance with the guidelines given in this email. 
 
Authors, please complete the following steps by November 03, 2023. 
 
I. Prepare your camera ready version 
II. Generate final submission manuscript with PDF eXpress Online File Conversion/PDF Validation 
Tool 

III. Camera ready Paper PDF File Submission 

IV. Complete and submit IEEE copyright form for each paper 
 
I. Prepare your camera ready version: 

Formatting Instructions: Papers should not exceed TWO pages, including figures, tables and 
references.  Those accepted papers which are more than two pages, bring it down to two pages. IEEE 
is strict about the requirements for PDF files for inclusion in the IEEE Xplore® Digital Library. 
Format your paper according to IEEE conference style guidelines. MS Word and Latex templates can 
be found at https://www.ieee.org/conferences/publishing/templates.html. Use the A4 format. DO 
NOT use the US Letter format and do not paginate your paper. 

Include the appropriate copyright clearance code notice on the bottom of the first page of your 
paper: 

 For papers in which all authors are employed by the US government, the copyright notice is: 
U.S. Government work not protected by U.S. copyright 

 For papers in which all authors are employed by a Crown government (UK, Canada, and 
Australia), the copyright notice is: 979-8-3503-1717-6/23/$31.00 ©2023 Crown 

 For papers in which all authors are employed by the European Union, the copyright notice is: 
979-8-3503-1717-6/23/$31.00 ©2023 European Union 

 For all other papers the copyright notice is: 979-8-3503-1717-6/23/$31.00 ©2023 IEEE 
 

LATEX users belonging to the category in (d) can directly add the following lines just before 
\begin(document) for the copyright notice to show up: \IEEEoverridecommandlockouts 

https://www.ieee.org/conferences/publishing/templates.html.


\IEEEpubid{\makebox[\columnwidth]{979-8-3503-1414-4/23/\$31.00~\copyright~2023~IEEE \hfill} 
\hspace{\columnsep}\makebox[\columnwidth]{ }} 
 
MS Word users can use: Insert Text box, insert the appropriate copyright notice in the textbox, and 
place the box (without border) at the bottom left on the first page. 
 
II. Generate final submission manuscript with IEEE PDF eXpress: 
 
Check the compatibility of your camera-ready PDF file in the IEEE PDF eXpress application using 
the link: https://ieee-pdf-express.org/Account/Login 

A. First-time users should register themselves with the conference ID: 60112X 
Continue to enter information as prompted. An Online confirmation will be displayed, and an 
email confirmation will be sent verifying your account setup. 
B. Previous users of PDF eXpress need to follow the above steps but should enter the same 
password that was used for previous conferences. Verify that your contact information is valid. 
The most common error found in files that fail to meet IEEE Xplore® compliance requirements is 
the failure to embed all fonts. 

Please note that in order to access the service, you need to allow the use of cookies from the PDF 
eXpress web site. 
Once you have registered and login as a new/previous user: 
a.      Upload the source file (containing your paper) for conversion. 
b.      Receive by e-mail the IEEE Xplore-compatible PDF of your paper. 
 
III. Final Paper PDF File Submission 

Submit the IEEE Xplore®-compatible PDF file of your camera-ready paper (with the same name 
generated from PDF eXpress) on Microsoft CMT using following steps. 

A. Go to the Microsoft CMT. 
B. Locate the Paper Options row and click on the Create Camera Ready Submission. 
C. Browse for the IEEE Xplore®-compatible PDF file of your camera-ready paper and click on 
the Upload button. 

 
Deadline for Camera-ready Paper Submission: November 03, 2023.  This is a hard deadline for 
revised papers to be included in the CODEC 2023 Proceedings on IEEE Xplore. 

IV. Complete and Submit One IEEE Copyright Form Per Paper 
 
In order to have your paper published in the conference proceedings and in the IEEE Xplore, you 
need to transfer a copyright form for each paper which is accepted at the conference. 
Following the recent policies of the IEEE concerning the transfer of ownership rights of intellectual 
property to IEEE, we have enabled the submission of copyright forms using the electronic copyright 
form (eCF) tool of the IEEE. Follow the instructions below to submit your copyright form using the 
eCF. Make sure that you mention a complete list of authors' names in the copyright form. 
Click on Submit IEEE Copyright Form button (MS CMT Author console – Locate the Paper 
Options row and click on the “Submit IEEE Copyright Form”) and follow the instructions, then 
finally submit the copyright form of your paper. No need to upload any file. IEEE policy requires that 
every submitted paper must be accompanied by a signed IEEE Copyright Form before publication can 
occur. Only one form is required per paper. 

https://ieee-pdf-express.org/Account/Login


For more information on the electronic copyright process, please 
check https://www.ieee.org/content/dam/ieee-org/ieee/web/org/pubs/ecf_faq.pdf 
Please ensure that the title of your research paper is correct and that the author names and the 
affiliation details are correctly recorded in the MS CMT system before completing the IEEE 
electronic copyright form. You will not be able to change/edit the form once it is submitted. 
 
2. Registration Policy for CODEC-2023 
 
The presenting author must complete the registration process. Please note that one registered author 
can present a maximum of two papers. Only presented papers will be submitted for publication in 
CODEC 2023 proceedings and will be submitted to IEEE Xplore for possible publication. Failure to 
register will likely result in removal of your paper from the Technical Program, and will likely forfeit 
your paper acceptance. Receipt of the registration fee will be provided to the registered authors only.  
The authors are required to pay the non-refundable registration fee for CODEC-2023 to the following 
Bank Account of CODEC. You can pay it using any mode (NEFT/IMPS). The bank account details 
are given below. 
 
Account Name: CODEC 
Bank Name and Address: SBI, Manicktala, 294/2/1 A. P. C. Road, Kolkata- 700009 
Account Number: 11152790435 
IFSC Code: SBIN0001715 
 
After successful payment of the registration fee, the authors are required to fill details in the following 
Google form: https://forms.gle/aaqZUKhqzKY7SbKs6 
 
3. Policy on Plagiarism  

All papers submitted to CODEC-2023 will be checked for plagiarism, inappropriate multiple 
submission, and inappropriate use of previous work.  Potential issues will be handled in accordance 
with the IEEE Publication Services and Products Board Operations 
Manual, https://pspb.ieee.org/images/files/files/opsmanual.pdf 
Authors must check similarity test (plagiarism) of their manuscripts using any standard plagiarism 
checking software and ensure that similarity percentage is less than 25%. 

 

                                            For any query email to codec.rpe@gmail.com   
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